
personal touch tax & financial consultants
  3207 emerald boulevard    long pond, PA 18334   phone: 570.646.8102    fax: 570.643.5004

Mary Kay Directors Worksheet
IF THERE ARE ANY QUESTIONS PLEASE FEEL FREE TO CALL US FOR ASSISTANCE.

REMEMBER TO ROUND TO THE NEAREST WHOLE DOLLAR.

NAME _____________________________________  YEAR _________
ADDRESS _________________________________________________
CITY ___________________________  STATE ______   ZIP ________
PHONE ______________________  EMAIL ______________________

Tax Prep

Tax Planning

Consulting

Record Keeping

Payroll

Training

Representation

Scan & Archive

INCOME

CONSULTANTS, DIRECTORS, ETC. (EXAMPLES: FOR RENT COLLECTED FOR ROOMS, MEETINGS, RETREATS, TAPES ETC.)

__________ FUNDS COLLECTED (INCOME) FROM OTHER THAN CLIENTS (PRODUCT SALES)

EXPENSES

__________ GROSS RENT PAID OUT FOR MEETING ROOMS
__________ WORKSHOPS REGISTRATIONS, RETREATS (PAID OUT)
__________ TAPES (PAID OUT)

__________ OTHER (PAID OUT)

 DESCRIPTION:  _________________________________
__________ PRIZES & AWARDS (PROMOTIONS) PURCHASED FOR YOUR CONSULTANTS   
__________ NEWS LETTER COSTS (OUTSOURCING OR PRINTING AND SOFTWARE COSTS)

__________ GROSS PAYROLL OR WAGES PAID TO SECRETARY, CLERK, ETC.
__________ PAYROLL TAXES:
                __________ SUTA (STATE UNEMPLOYMENT TAX)

                __________ FUTA (FEDERAL UNEMPLOYMENT TAX)

                __________ FICA MATCHING  __________  VIRTUAL ASSISTANTS (INDEPENDENT CONTRACTORS)

__________ TELECONFERENCE SERVICES
__________ VIDEO CONFERENCE SERVICES
__________ TRAINING CENTER UTILITIES

OTHER MISCELLANEOUS EXPENSES

 AMOUNT                               DESCRIPTION
           __________   __________________________________________________________
           __________   __________________________________________________________
           __________   __________________________________________________________
           __________   __________________________________________________________
           __________   __________________________________________________________
           __________   __________________________________________________________


